How do I upload receipts in Divvy?

Use a File or Image From Your Device
Apple (iOS)

1. Tap the receipt or image.
2. Tap the Share icon.
S

[
3. Swipe through the app icons until you find Divvy.

4. Select the transaction the receipt belongs to, then click ‘Add receipt’

Note: In order to make Divvy one of the apps you see first in your list, tap ‘More’, then tap
‘Edit’, then tap the green + arrow next to the Divvy app. From now on, Divvy will show up

as one of your first apps as a share option.

Android

Images

1. Tap the receipt or image
2. At the bottom left, tap the Share icon.

<

3. Select the Divvy app.

4. Select the transaction the receipt belongs to, then tap the Add receipt option.

From a PDF — Like Amazon Receipts

1. Tap the PDF or attachment.
2. In the upper right hand part of your screen, tap the three dot menu.

3. Select 'Send File..." or 'Share’
4. Select the Divvy app.
5. Select the transaction the receipt belongs to, then tap 'Add receipt'.

Web Browser
You are able to add receipts via the transactions dashboard on your Divvy web application.

¢ Download your PDF or image receipt.
¢ In Divvy, click the transaction that the receipt belongs to, then drag and drop the
image or PDF into Divvy.




Receipts must show:

M Details of purchase

Klvays Funt Rlways Fresh!

16001
Little Rock, AR 72223
(501) 821-2489

100004 2Z AH BA

""""""""""""""""""""" SERVER

Always Fun! Always Fresh!
16001 Chenal Parkway
Little Rock, AR 72223
(501) 821-2489
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100004/22 MM BA
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Order Placed: August 2, 2023

Order Total: $20.63

‘Amazon.com order number: 112-3408136-4068061

Details for Order #112-3406136-4069061 }(\
Gret »

Not Yet Shipped

Items Qrdered

1 of: stock vour!
Kids, Good or & Snsok, Sandiah, Grooery Food,
S0l by: Stk YouHome (ssler prcts)
Gonton: New

¢ -5k o4, Smal Sizs BEn 85 67
& Ars & Grafs Proects

Price
§1300

Shipping Address:

1401 KIRKRD
LITTLE ROCK, AR 72223-6004
United States

Shipping Speed:
FREE Prime Delivery

Payment information

Payment Method:
Visa | Last digits: (il

Billing address
1401 KIRKRD

LITTLE ROCK, AR 72223-6004
United States

lten(s) Subtotal

Shipping & Handling:

Total before tax

Estimated Tax:

Grand Total:

18300
£0.00

c $1800
5164

5t12:22:04

]

? pX S( E;CJST )79 E/X{Q\\\e-'

" ” %
A® Mabile Ordering Receipt
et

Thanks for allowing
us to serve you

his purchase.

You've eamed 303 points fo

Order Summary

Payment methed

Hem Name Quantity Price

Grilled Nuggets 12 CtMeal

8t GrilledNuggets

Medium Chickfil- Waffle Potato Fries®

Large Freshly-Brewed lced Tea
Sweetened

X

Starbucks Coffee #19456

\ 523 Kirk Rd @
) Little Rock, A 501-821-3338 \

K 729270
07/17/2023 10:33 AM
X - Drawer: 1 Reg: 1

cafe To Go
2T

Gr Latte .15
Triple
Hhole Milk 1o
Extra Hot
No Foam
Gr Ic Chai Tea L
2 pumps Chai %5
s NS
Discounts 0'00
fax 10,625% 119
iratuity ]'00
& 13,39
ange Due v

audible®

Order detail
Order #: D01-1143554-3485021

Audible Premium Plus
Membership Plan
Purchased: 07-12-23
Amount: $14.95

Not eligible for return

Examples of Poor
Receipts W

Server: Mayra

01:06 P 08/02/2023
Table 43/1 3/30015
Viss 6291470
Card $XXXXXKXXKKX)
Magnetic card presentsy
ard Entry Hethod: §°
peroval: 124774

Anount: $39.83

Summary

Credit(s) used:

Subtotal: $1495
Tax: $1.29
Total paid: $16.24

sam’s club
Self Checkout

¢ 501

LITTLE
08/03/23 09:30 2524 08104 096 9096
DUIEHT

E 195980 DR PEPP 35PF 15.60 T

E 196196 SPRITECANS F 15.60 T

E 195988 DR PEPP 35PF 1 .bg T

E 195966 DR PEPP 35PF 1 9 T

E 781184 T DEU 36CNF 15.78 T

I3 781184 MI DEW 36CNF 15.78 1

3 781184 T DEW 36CNF 15:18 1

£ 514882 DZARKA F 54 ‘

E 514682 0ZARKA E -54

E 514882 0ZARKA F .54 h

E 514882 0ZARKA F 54
E 514882 0ZARKA F 54 R
Ei 5146862 0ZARKA F 54 R
{3 514882 OZARKA F .54 ‘

B 514882 0ZARKA F 54
E 514882 0ZARKA F SR
| 514882 DZARKA F B4R

SUBTOTAL 175.46

TRY 1 B.625 % 9.49

TAX 2 2.250 § A1

ToTAL 166.42
VISA TEND  186.42

00G: 08/02/2023

IIRer AR

= Total:

£ A
T'siree t0 ooy the above
total anount according to the
card issuer agreenent,

Server :"Jle Valerfe 00B: 08/03/202%

12:30 p 08/03/202
Table 240/1 AA01E
SHLE
VISA 4154321

Card #000000000 O
Magnetic card prasent

Card Entry Method: S

a:?t’:?g]sl 0300(1‘]580%%;721
Amouit: $61.98
+Tp _ Zwoo
= Total: _j};?j"

Jul 10, 2023 order 5a

Reorder all

Cd Payment method

B Ending in 1026 522519

(® Driver tip (optional) ©

Your tip: $14.43 Edit Q}k f;\\\
‘Ouwm

100% of tips g to the driver

Youwe
Subtotal $191.85
Free delivery from store 985 50
Donation to CMM Hospitals $077
Tax $897

Item(s) Subtotal: $14.64
Shipping & Handling:  $0.00

Total before tax: $1:
~ Estimated tax to be collected:




